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State of Delaware
Executive Department

Office of Management and Budget

Date
First Name Last Name

Address 1

Address 2

City, State Zip

Dear Name:

Upon request by a Long Term Disability recipient for return to work services, the policy of Statewide Benefits includes an initial step to contact the former employing agency.  The purpose of this contact is to determine whether there are any vacant positions available, and to request the agency complete a Performance/Conduct Recommendation. If the recommendation supplied by the former agency includes documented performance/conduct issues, it will no longer be the responsibility of the Return to Work Coordinator to provide return to work services for the Long Term Disability recipient.
Your former employing agency, (provide name of agency), has provided documentation of (provide details of performance/conduct issues).  The documentation has been reviewed by the Office of Management and Budget.  As a result of your employment performance/conduct record, the Return to Work Coordinator will no longer provide you with return to work services.
If you have any questions, please contact me at 302-739-8331.






Sincerely,







Brenda L. Lakeman







Director, Statewide Benefits Office, OMB  
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